
BYLAWS OF Ames Quilt Guild 
 

ARTICLE I 

Name 
The name of this organization is Ames Quilt Guild  
 

ARTICLE II 

Purpose 
It shall be our purpose to: 

a) Have fun, food, friendship, and fabric 
b) encourage a wider appreciation of quilting and needlework 
c) promote individual ideas and expression 
d) provide education, and 
e) increase interest by promoting local quilt projects, programs and charitable work 

 

ARTICLE III 

Membership 
Dues payable in January.  Amount may be changed by vote of membership. 
 
The fiscal year of the Guild will be from January 1 through December 31.  All offices held will be from January 1 through 
December 31. 
 

ARTICLE IV 

Officers 
Section 1 Officers will be elected from the membership and shall consist of President, Vice President, Secretary,                   
Treasurer.   
Section 2 Officers shall each be elected for a minimum term of one year and not exceeding two consecutive years in the same 
office. 
Section 3   The elected positions shall be chosen by a simple majority of the membership votes cast by secret ballot of those in 
attendance at the October meeting. 
Section 4   Duties of Officers: 

President:  The President shall preside at all meetings and shall have general supervision over the officers and         
committees.   
Vice President:  The Vice President shall, in the absence of the President, perform the duties of the President and other 
duties as assigned by the President.   
Secretary:  The Secretary shall perform the usual duties associated with this office, taking minutes of monthly 
meetings, maintaining the permanent records in a notebook, handle correspondence, and other duties as may be assigned 
by the President 
Treasurer:  The Treasurer shall perform the usual duties associated with this office and other duties as may be assigned 
by the President.  The Treasurer shall maintain the permanent financial records in a notebook and shall maintain the 
official membership roll. 

 

ARTICLE V 

Meetings 
General meetings will be held monthly.  A simple majority of the total number of members present is required to pass any 
motion presented as long as the total number of members present is equal to or greater than 25% of total membership.  
 
ARTICLE VI 

Committees 
Section 1   The President, with the approval of the membership, may appoint any committee deemed necessary and shall appoint 
a chair of that committee. 
Section 2   Standing committees will be Membership; Publicity; Hospitality; Programs and Education; Activities; Service.   
 

ARTICLE VII 

Amendments   
The bylaws  may be amended or revised by the membership at any time by the affirmative vote of at least two-thirds of the 
members present at any general meeting, provided that notice of any such meeting is given twice (once via e-mail and once 
verbally at a general meeting) and contains a summary of the proposed amendment or amendments. 
 
 
 



            

Ames Quilt Guild STANDING RULES AND POLICIES & PROCEDURES 
 

STANDING RULES 
Explanation:  Standing rules can be changed by a majority vote at any regular meeting of the Guild and do not require early 
notification and second reading. 

 

Meetings 

Local meetings will be held the fourth Thursday of the month at 6:30 pm. Doors open at 6 for socializing.   
 

Dues 

Individual membership dues will be $20.00 per year.   
 

POLICIES & PROCEDURES 

President: 

o Co-signs all checks with the Treasurer   
o Prepares and presents to the membership for their approval a paper or electronic copy in the form of a PDF of the list of 

committee chairs in January. 
o The outgoing President shall arrange for an annual financial audit, to be concluded by December 31, before books are 

passed on to the newly-elected Treasurer. 
o Any contracts and/or binding agreements over $300 must be presented to the membership and receive a two-thirds 

approval vote.   
 

Vice President:   
Serves as the president in the president’s absence.  

 
Secretary:   

Provides and reads minutes of the general meetings at each monthly full membership meeting, and handles all 
correspondence.     
 
Treasurer: 

o Presents a monthly financial report.  The Treasurer's report is not voted upon unless an audit has been conducted.   
o Receipts for reimbursements are to be submitted to the Treasurer within 60 days of purchase. (Exceptions will be 

considered).  All checks will be co-signed by the Treasurer and the President/Vice President. 
o All individual expenses over $100 must be approved by the membership.  
o Dues shall be assessed to all members. 
o Money received or donated to the Guild (through Charity Quilts, Silent Auction, Quilt Show, miscl. donations, etc.) will 

be submitted to the Treasurer.   
o May have a committee to develop a budget and it would be composed of the officers and committee chairpersons.  

Budget to be presented at the January meeting. 
 
Committees:  
A final report of all committee events will be prepared and presented at the end of year to be passed onto next committee chair. 
 
Membership Committee: 

 Keeps current membership data base.   
 Communicates with members via social media. 

 
Publicity Committee:  

 The membership list is not to be made available for any solicitation purposes. 
 Covers publicity for all aspects of Guild activities, including general and workshop information 
 Should be kept informed of all Guild functions requiring public relations. 
 Gather information from officers and committees 
 Present, in some form, the programs for the year in January. 

 
Hospitality Committee:  

 Keeps track of volunteers for refreshments for monthly meetings 
 
Programs and Education Committee: 

 Accepts suggestions for program ideas from membership 



 Communicates with requested teacher/program provider in regards to costs, schedule availability, 
lecture/trunk show and other expenses. 

 Sells tickets when there is a fee involved 
 Collects fees from participants  

 
Activities Committee:  

 Coordinates activities such as: block exchange, fat quarters, block of month, road trips, retreats, sew-
ins, etc.  

Service Committee: 
 Coordinates requests for donations 
 Respond and bring service requests from the community to the membership 
 Coordinates service projects 

            
LEADERSHIP TRANSITION   
Officer training is the responsibility of the previous office-holder during November or December.  The bylaws shall be read and 
reviewed with each new officer. 
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